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Ashburton Drive Primary School

Behaviour Support Policy and Procedures
Ashburton
Drive

Introduction

This Policy has been developed to articulate our school beliefs and processes about behaviour support at Ashburton
Drive Primary School (ADPS).

Through the policies and procedures outlined in this document we will be working to achieve our school vision of “A
dynamic, inclusive, teaching and learning environment, empowering students to achieve personal and academic
growth.”.

Our purpose is to develop and implement school-wide WA PBS in order to improve behaviour, teach social skills and
foster a positive attitude towards learning to achieve higher educational outcomes. It is our intention that this will
develop a school culture which is consistent and based on a common language which is used by all.

In this document, “the principal will...” means that it is the principal’s responsibility, as site manager, to manage its
implementation. It does not mean the principal must personally undertake the duty. The principal is responsible for
what must happen but has discretion over how it happens on the site.

Links to DoE Policy

Department of Education (DoE) schools provide every student with the educational support the student needs to
learn and maintain positive behaviour.

ADPS seeks to implement this through WA PBS, consistent and clear expectations and a school wide approach to
managing and responding to unproductive student behaviour.

ADPS builds a school community in a co-design process to develop, document and communicate.
ADPS develops, implements and monitors a whole school approach to behaviour by:
e Identifying and communicating the rights and responsibilities of all students and staff

e Incorporating restorative principles, systems and approaches

Providing multi-tiered systems of support

Building staff capability through training and support

Providing behaviour support to students with complex needs

ADPS retains records regarding consultation, intervention strategies and case management plans.



WA Positive Behaviour Support (WA PBS) at our school

Improving student academic and behaviour outcomes is about ensuring all students have access to the most effective
and accurately implemented instructional and behavioural practices and interventions possible. WA PBS provides an

operational framework for achieving these outcomes.

WA PBS builds a continuum of supports for staff and students. At each level (or tier) there is an emphasis on outcomes
in the form of agreed expectations for student and staff behaviour, and data to guide decision-making about the
practices put in place to support student learning and social behaviour. There is equal emphasis on the system
supports that will be needed to build fluency with new or revised practice among all teachers and staff within the

school.

WA PBS is supported by a three-tiered model as follows:

Academic Systems

TIER THREE
- Individual students
- Assessment-based
- Hugh intensity

TIER TWO
- Some students (at risk)
- High efficiency
- Rapid respanse

TIER ONE
- All students
- Preventative, proactive

Tier 3

TIER 2

15% of students

TIER 1

80% 0Of students

Behavioural Systems
TIER THREE
. Individual students
. Assessment-based
. Intense, durable procedures

TIER TWO
. Some students (at risk)
. High efficiency
. Rapid response

TIER ONE
. All settings, all students
- Preventative, proactive

Intensive practices and systems for students whose behaviours have been documented as not responsive

at tiers 1 and 2. Individualised to the specific needs and strengths of the student.

Tier 2

Tier1

Specialised practices and systems for students whose behaviours have been documented as not
responsive at tier 1. Generally provided in a standardised manner in small student groupings.

Practices and systems for all students and staff implemented across all school settings.



School Code of Conduct

Our school community values are:

Act responsibly

Do your best
Participate positively
Show care and respect

Roles and responsibilities of staff in implementing whole school behaviour support
Staff have a responsibility to:

1. Model respectful, courteous, and honest behaviour as required by the ‘Code of Conduct’ and Standards and
Integrity’.

2. Model and adhere to explicitly taught values and lessons as positive role models.

Ensure good organisation and planning.

4. Explicitly teach lessons from the WA PBS Programme to ensure children understand how to comply with
expectations.

5. Report student progress in behavioural matters in keeping with the DoE requirements.

6. Plan, consult with the school community and implement documented plans relating to behaviour,
engagement and/or risk management plans as appropriate for students with complex needs.

7. Collaborate with colleagues to ensure whole school practices are implemented.

8. Ensure that the school environment is kept secure, neat and tidy.

9. Establish positive relationships with students and parents, including culturally responsive practice.

10. Respond to behaviours of concern that are harmful to self, and/or others and/or to the school environment.

w

Positive behaviours are taught to develop a student’s competence and capacity to:
1. Recognise and regulate their own emotions.

Develop empathy for others and understand relationships.

Establish and build positive connections with adults and peers.

Make responsible decisions.

Work effectively with others.

Cope with challenging situations.
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Seven Essential Components of the WA PBS Framework

The ADPS WA PBS Framework utilises the 7 essential components of the WA PBS framework to develop a
common philosophy and approach to supporting student engagement at school.

1. Leadership
The WA PBS leadership team leads the school through a process of developing and gaining consensus on beliefs,
expectations and procedures along with a written plan.

The WA PBS committee at the school has been established to lead the implementation of Positive Behaviour
Support at ADPS. The WA PBS committee comprises the Principal, Deputy Principal, staff members representing
each phase of development — teaching and non-teaching - and may also include student and community
members.



2. Defining Expected Behaviour

Our school behaviour matrix outlines expected positive behaviours to our students (Appendix #1). Teachers set
expected behaviours by establishing classroom rules, in line with the behaviour matrix. These are frequently
reinforced through classroom discussion and the modelling of expected behaviour.

3. Teaching Expected Behaviour

Systematic teaching of the pro-social behaviours is a routine part of the school day using the same methods as
teaching academic skills, through modelling, practice, and feedback. Staff at Ashburton Drive PS explicitly teach
expected behaviours with weekly lessons which have been developed using the iSTAR format. A whole school
approach is used where all classes teach lessons around a focus area determined by the WA PBS committee.
These foci are publicised throughout the school including the school newsletter, assemblies, PA announcements
and staffroom planning board, to ensure all staff and students are aware of the fortnightly focus. Staff also choose
a focus based on classroom needs.

4. Encouraging Expected Behaviours

Staff provide regular feedback to students about their behavioural progress, creating a school culture where pro-
social behaviours are the norm. Staff are committed to encouraging expected behaviours through signage,
reward systems, reinforcement, explicit and incidental teachings.

5. Engagement Strategies
Staff utilise engagement strategies to increase academic learning time and ultimately student engagement, while
ensuring a positive and welcoming learning environment. These practices represent the facets of classroom
teaching that have been identified as evidence-based practices to maximise learning for all students while
minimising discipline disruptions. Ashburton Drive PS ensures the safety of students through restorative practice
and various scaffolding programs such as Breakfast Club, School Chaplain, Individual Plans, Attendance Plans and
Student Support Services.

6. Responding to Unproductive Behaviour

Unproductive behaviour also requires feedback and is viewed as a teaching opportunity — a chance to clarify and
re-teach expectations. The same calm, instructional approach used when students make academic errors is used
to correct behavioural errors. The development of a continuum of responses to behaviour provides staff with the
tools to effectively respond to, and redirect, student behaviour.

See Appendix 2 SEN Processes Chart

7. Ongoing Monitoring

The use of data focuses staff efforts by identifying areas in need of improvement as well as those operating well.
Monitoring rejuvenates processes and practices by providing feedback or knowledge of results that promote
consistent implementation and renewal. At Ashburton Drive Primary School data is used to monitor student
behaviour and the WA PBS implementation process.

A Student Voice Committee comprising of one elected student from each Year 3-6 class meet weekly to ensure a
culture where students have a voice in decisions that affect them, students leading to students being welcomed,
safe and experiencing belonging.



Student Behaviour Support Levels of Intervention

Who may be involved?

TIER 2

Class Teacher/Specialist Teachers
Administration
Parents
Tier 2 staff team lead consultation
School Psychologist (as necessary)

TIER 1

All staff
Parents
Tier 1 staff team lead consultation
School Psychologist/Administration (as needed)



Student Behaviour Support Levels of Intervention

Winning over:

Politeness

Greet students at the door
Personal interest

Use of names

Smile

Humour

Enthusiasm

Belonging:

Safe environment
Inclusiveness

Parental engagement and communication

Low key responses:

Signal to begin
Transitions

Type of response
With-it-ness
Proximity

Instructional/Engagement Strategies:

Lesson design

Cooperative learning
Framing questions/ feedback
Active participation
Breakfast Club

School Chaplain

Student Support Services

Strategies at Tier 1

e Scanning
e Body Language
e Facial Gesture

e Attendance Plans

e Restorative practice

e Reward Systems

e Parental communication

e Social and emotional curriculum

e Teaching for Impact suite of resources



Strategies at Tier 2

— continue with strategies from Tier 1 +

e Count on ‘Ready to Learn’ chart

e Emotion coaching

e Smartignoring

e ‘Square off’

e Either/or choice

e Implied choice/ contract

e Functional Behavioural Analysis

e Development of Documented plan (May include Individual Behaviour Support Plan, Emergency Response
Plan, Risk Management Plan)

e Parent contact, where necessary

— continue with strategies from Tier 1 & 2 +

e Counselling

e (Case Management

e Functional Behavioural Analysis

e Parent engagement

e Suspension/ Re-entry meeting/plan

e Development of documented plan (may include IBSP, Emergency Response Plan, Risk Management Plan)
e Detention/Withdrawal

e Psychologist referral for further investigation (Functional interventions)

e Referral to external agencies (e.g., SSENBE)

Behaviour Support Flowchart

All teachers have their own classroom behaviour support plans, including rewards and consequences. They include
explicitly teaching students they have a choice when deciding on their behaviour, promoting personal responsibility
and accountability for behaviour across the community. Expected behaviours are taught and modelled through
weekly WA PBS lessons. The following responses to behaviours of concern are solution focused and seek to repair
damaged relationships. They are applied with procedural fairness to decision making, prioritising the safety and
wellbeing of all school members.

10




CLASSROOM ' PLAYGROUND

Instructions framed clearly

and in the positive. Reminder of school

Use positives to reinforce expectations
desired behaviour.

) . discussion of behaviour
desired behaviour.

suggest positive strategies etc
Follow IBSP if in place. 3 — 5 minutes

Time-out in classroom Blue slip to classroom teacher |

Further disruption- Buddy

) Teacher to refer student to
Room for 10-20mins

Admin (immediately for
Follow IBSP. serious breaches or after 3
blue slips)

™~ .
[ Use positives to reinforce LE LG DAL T

Ve

ADMIN

Students will be referred to the Principal / Deputy for serious misconduct

or non-compliance. Strategies at this stage can include loss of privileges,

withdrawal, detention, suspension. Individual Behaviour Support Plans are

implemented per SEN Process Chart. Record behaviour incidents as per DoE
Y Policies.

Communicating to parents on students’ behaviour

Positive Behaviour

Teacher/Administration contact with guardians Attendance awards/medallions

Class Dojo points Ashburtokens/Try-Athlon Certificates
Class rewards/awards Merit Certificates and assembly awards
Green letter from administration Termly Personal Best reward

Graduation awards Good Standing Status



Good Standing Policy

The Good Standing Policy to follow is a DoE directive as outlined in the ‘Standing Together Against Violence'
Ministerial document.

Clear expectations of student behaviour are outlined in this policy and the WA PBS Booklet. Students will
automatically have Good Standing while exhibiting behaviours that align with our values and beliefs. The move to
Conditional Standing will be decided by the Principal in consultation with staff and the implementation of an
Individual Behaviour Plan. It is the responsibility of each student to maintain his or her ‘Good Standing’.

Activities and roles that require Good Standing include (but are not limited to): Student Councillor, Sports Captain,
Choir member, Puppets and Clowns member, interschool sports participant and identified incursions and excursions,
including any P and C events. Please note: excursions and incursions are part of the curriculum and generally will NOT
be Good Standing events.

Loss of Good Standing occurs after a withdrawal, suspension, or series of detentions (3 or more) in one term, that
are not aligned with the school code of conduct. These behaviours may include, but are not limited to:

o starting a fight
o making physical contact with the intention to harm another
o filming a fight

Students who breach the school code of conduct will have privileges removed, such as being banned from school
social activities and/ or loss of student leadership role. Appropriate educational instruction will be provided if the
student is not permitted to take part in school events during school instruction time.

Student Leadership and Good Standing: The first time a student leader loses Good Standing they will lose their badge
and their right to represent the school until they are reinstated. Should this occur a second time the right to
represent the school, as a student leader, will be removed for the remainder of the year.

Parents will be notified if a student moves to Conditional Standing. This will be a shared responsibility and
expectation, in partnership with students and carers. The Individual Behaviour Plan will have targeted behaviours
clearly stated with identified reward and consequence processes to follow. Outcomes will be measurable to achieve
success in behaviours and a return to Good Standing.

Re-instating Good Standing: A restorative approach will be utilised to re-establish positive behaviour. A ‘Good
Standing Passport’ will be issued which requires the student to engage in positive interactions and adherence to
school values and processes consistently for a two-week period.

Unproductive Behaviour Communication steps

Teacher/Administration contact guardian concerning:
e the reason for the loss of Good Standing.
¢ What withdrawal means for the student.
e The plan to improve the student’s behaviour.

Student supports focus on:
e Rebuilding and repairing the relationship.
e Supporting the student to reflect on their actions and to consider perspectives of others.
e Identifying any unmet needs and providing behaviour support to reduce a recurrence of the behaviours of
concern.

e Providing a clear and achievable pathway for the student to regain Good Standing.

12



Strategy for deciding on consequences

When deciding consequences, the school will take individual situations and student needs into account.
When a referral is made, Administration staff:

1. Check all students involved are safe, physically and emotionally (de-escalated).

2. Establish the facts by investigating what has happened, taking the time to interview all students involved and
other witnesses if necessary.

3. Utilise restorative practices when appropriate and timely, to rebuild relationships.

4. Apply consequences based on a variety of factors which may include, type and severity of incident,
opportunity for learning positive behaviours and frequency.

5. Record information according to DoE Processes and share information on outcome of referral with admin
team and relevant staff.

6. Contact parents if deemed necessary (via phone or letter home). Confidentiality is maintained by only sharing
information with parents that is relevant to their own child.

Withdrawal

Withdrawal of a student from classes, breaks or other school activities:

School administrators (see regulation 41 of the School Education Regulations 2000) may withdraw a student from
classes, breaks or other school activities as part of a school’s planned behaviour support response for no longer than
5 days. Applied as close as possible to the time of the breach of school discipline, withdrawal is used for the purpose
of providing an opportunity to:

e calm in circumstances where the student has become unable to self-regulate; and/or

¢ reflect on and learn from the incident, including where appropriate engaging in restorative processes; and/or

e continue a learning activity in a less stimulating environment.

Behaviours of concern for which a withdrawal would be used include:
e stealing.
e continuous disruption to classroom routines (once all other avenues have been utilised).
e refusal to comply with school rules.
e repeated low level physical acts.

When a student is withdrawn, the school administrator will:
e Ensure the withdrawal is proportionate to the breach.
e Ensure the withdrawal is informed by the student’s cultural, cognitive, developmental and psychological
background.
e Ensure the withdrawal has the minimum possible impact on the student’s academic progress, engagement
and connectedness.
e Provide oral or written advice to the parent(s) that day, or as soon as possible thereafter, about the
withdrawal. SMS notification is sufficient to satisfy this requirement.
e Ensure that location and supervision arrangements account for duty of care.
e Ensure that the student is provided the opportunity to complete assignments or assessments to fulfil course
requirements.
e Create a record for each student withdrawn showing:
o reason for the withdrawal
o date, time and duration of the withdrawal
o notification to parent

Approaches to support the student focus on:

e rebuilding and repairing the relationships.

13



supporting the student to self-reflect.

support the student to consider perspectives of others.

identifying any unmet needs and providing behaviour support to reduce a recurrence of the behaviour of
concern.

Suspension

Understand Suspension

Suspension is used when a breach of school discipline has:

adversely affected or threatened the safety of anyone on the school site, or taking part in an education
program.

caused, or are likely to result in, damage to property.

disrupted the educational instruction of other students.

Suspension is an opportunity for:

the student, other students and staff to calm and recover.

everyone to reflect on, and learn from, the incident, including where appropriate participating in restorative
processes.

the parent to meet with the school to discuss how to improve coordination between school and home to help
the student behave appropriately at school.

Suspension also gives school staff the opportunity to:

Re-establish the good order of the school.

Evaluate the effectiveness of the student’s existing behaviour support plan.
Meet with any internal or external stakeholders who can support the student.
Identify and plan supports and adjustments that may be required.

When suspension can apply

Number Category name Description of behaviour

Physical aggression Aggressive physical contact committed intentionally against staff.
toward staff

Abuse, threats, Verbal or non-verbal actions that are abusive, harassing, intimidating
harassment or or threatening, including stalking, sexual harassment, sexual
intimidation of staff innuendo and manipulation.

Physical aggression Aggressive physical contact committed intentionally against another
toward students student.

14



Number

Category name

Abuse, threats,
harassment or
intimidation of
students

Damage to or theft of
property

Violation of your
school’s code of
conduct or school or
classroom rules

Possession, use or
supply of substances
with restricted sale

Possession, use or
supply of illegal
substance(s) or
objects

Other

E-breaches

Description of behaviour

Verbal or non-verbal actions that are abusive, harassing, intimidating
or threatening, including stalking, sexual harassment, sexual
innuendo and manipulation.

Direct or indirect damage to, or theft of, property.

This covers student misconduct not addressed in any of the other
categories that violate the school’s code of conduct.

This category covers use or supply of substances such as cigarettes,
alcohol and prescribed medicines, that are not in themselves illegal,
but the sale of which may be restricted to persons over 18.

The substances referred to in this category are those that are illegal
under the Criminal Code Act Compilation Act 1913 (WA). This
includes weapons and illegal drugs.

Breaches under the Students Online in Public Schools policy and

procedures or personal use of mobile electronic devices
requirements. This includes breaches of an acceptable use
agreement, appropriate use of online services agreement, and
recording, distributing or uploading of inappropriate images or
messages of students, parents or staff with reasonable link to the
school.

Principals must apply an automatic suspension and loss of good standing to any student who either:

Attacks or initiates a fight with another student.

Records, publishes or uploads to social media a video of fighting or bullying involving students of a public school.

15
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The decision to suspend

1. Only the principal has authority in the school to make a decision to suspend a student. This authority cannot
be passed to another member of staff, except to a school administrator (Deputy Principal, Acting Principal,
Acting Deputy Principal) in circumstances where the principal is unable to exercise the suspension. This
temporary transfer of power is required to be authorised in writing, either prior to the circumstances arising
or at the time, before the school administrator may exercise the power to suspend. Where the principal is
unable to provide this written authorisation, it may be provided by the Regional Executive Director.

2. Where the breach of school discipline is considered by the principal to be a serious breach, the principal will
assign a provisional suspension period, and shorten or lengthen this period, subject to Regulation 43(1)(b),
upon completion of an investigation into the incident.

3. Under regulation 44 of the School Education Regulations the reasons for suspension will be discussed with the
student and parent so they are aware of the behaviour of concern and the sanction that is being imposed.

4. The principal will provide the student and parent a reasonable opportunity to give reasons against the decision
to suspend and/or the length of the suspension.

o For serious breaches of school discipline, this will occur in writing as soon as practicable after the
provisional suspension decision.

o Re-engagement support planning will occur with the student, parent and other relevant stakeholders
as needed.

5. An alternative strategy to suspension will be considered by the principal where:

o the principal has reason to believe that the student will be exposed to serious safety risks (e.g. physical
or sexual abuse, exposure to drugs, crime or domestic violence, homelessness) outside of the school
and reasonable measures to mitigate these risks to the student cannot be arranged; or

o thestudentis considered by the principal to be at risk of suicide or serious non-suicidal self-injury, and
the principal is not satisfied that there are arrangements for sufficient supervision/care for the student
outside of the school.

o Insuch circumstances, the record should state the degree of seriousness of the breach and that the
strategy was used in lieu of suspension due to exceptional circumstances.

6. The principal will not allow a suspended student to leave the school grounds before an agreement has been
reached with the student’s parent for how the student will get home. This must occur on every occasion, as
it involves a transfer of duty of care from the school to the parent. Where it has not been possible to reach
such an agreement, and the student is continuing to pose a risk to staff, students or property, the principal
should consider calling the police to request that the student be removed.

7. Where a parent is not able to pick the student up and asks that the student be allowed to walk home, the
principal will not allow the student into the community if the student is in an escalated state such that risk of
harm to the student, community members or property is reasonably foreseeable. The principal will take
reasonable measures to calm the student before the student leaves the school grounds without a parent.

Recording the decision

8. The principal will:
o enter the suspension into the school's information management system as soon as practicable
following the decision to suspend.

o enter areport into the Online Incident Notification System (OINS) for any incident:
= deemed by the principal to have involved a serious breach of school discipline.
* involving a notifiable incident, as defined in the Emergency and Critical Incident Management

policy.
o record all absences due to suspension as authorised absences using the Z code.

16
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Requirements in addition to those stipulated in School Education Regulations 43-46

10.

11.

12.

13.

14.

15.
16.

17.

The principal will take reasonable measures to minimise the number of days any one student is suspended for
during the course of a school year. Where repeated suspension is not proving effective as a strategy to reduce
the severity or frequency of breaches of school discipline by a student, the principal will consider other
strategies that may be more successful.
The principal will not consider the reaching of a specified number of days of suspension to be an automatic
trigger for exclusion.
For the purpose of calculating suspension periods, the principal will consider each day the school is open for
business as counting for a whole day within the student’s suspension period. This requirement applies
irrespective of the student’s normal level of attendance on that day, including where:
o the student would normally be absent from school that day due to a Notice of Arrangement or
placement in an off-site program; or
o the suspension applied is for only part of the school day. It is not intended, however, to mean that a
student, who is sent home at lunchtime for the remainder of the school day, should have a whole
day suspension recorded.
The principal will consider multiple breaches in the course of an incident or connected series of incidents to
be taken as one overall breach for the purposes of considering the case for and duration of a suspension.
The principal will not apply suspension for reasons associated with:
o attendance
o anincident occurring outside of school, except where the principal can establish a reasonable nexus
between the incident and the school; or
o dress code
The principal will not apply a suspension period that exceeds the number of days remaining in the school
term. For purposes of accurately reflecting the severity of the student’s breach of school discipline, the
principal may express in the record of the suspension decision the length of suspension that would otherwise
have been applied.
The principal will not extend suspension periods into the following school term.
In circumstances where the time left in the school term is insufficient reasonably to investigate an incident
and reach a decision on a suspension, the principal may make the decision at the beginning of the next school
term.
Under regulation 43 of the School Education Regulations, the maximum allowable period of suspension for a:

breach of school discipline is 5 consecutive school days.
serious breach of school discipline is 10 consecutive school days.

The principal’s responsibilities during and immediately following the suspension period:

Wherever practicable the re-entry meeting to prepare the student to return to school will be conducted before
the suspensions ends.

When a student comes onto school grounds without permission during a period of suspension, the principal
will:
o ascertain the reason for the attendance and offer the student assistance when the reason for
attendance is genuine.
o where the student does not supply a genuine reason, discuss calmly and supportively with the student
the need for the student to honour the suspension decision and leave the school grounds.
o make reasonable attempts to notify a parent to collect the student in circumstances where the
student refuses to leave school grounds.
o notify the police if the student is acting in a way that poses a threat to staff, students or property.

For a student who commits a breach of school discipline while on suspension, the principal may apply an
extension to the suspension period, subject to Regulation 43.

o Where the maximum period of suspension is already in place, the principal will consider alternative

disciplinary sanctions for that breach, to be served after the student’s return to school provided that
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this sanction does not further limit the student’s attendance. This does not apply in the event of a
recommendation for exclusion.

A suspension under Regulation 43(1)(a) may not be extended to a suspension under Regulation
43(1)(b), except where the breach committed during the suspension period can reasonably be
considered by the principal to be a serious breach.

4. The principal will provide a learning activity for the student to complete during the period of suspension where
this period is for 3 or more consecutive days or totals more than 5 days in the school year (this is not dependent
upon the parent or student asking for work to be provided). The principal will:

o

provide work that is a genuine learning activity designed to assist the student to maintain their
learning which is able to be completed without staff supervision.

Where the period of suspension is less than that stipulated in Section 21 above, the principal will make
reasonable endeavours to ensure the student keeps up with their classwork and maintains continuity
of learning.

5. If a student accumulates 8 suspensions or 20 days of suspension in a calendar year, whichever comes first, the
principal will:

@)

inform the Regional Executive Director and Principal, School of Special Educational Needs: Behaviour
and Engagement as part of a case management approach.

Physical restraint of a student

Physical restraint of a student is used as a last resort, and only as either:

e aplanned, documented, approved strategy.
e an emergency response.

Regulation 38 of the School Education Regulations 2000 (WA) provides that school staff can take reasonable action

to either:

e manage or care for a student.
e maintain or re-establish order.
e prevent or restrain a person from placing at risk the safety of self, others or damaging property.

Physical restraint of a student is only used if the student’s behaviour:

e prevents other strategies from being successfully used to maintain the good order of the learning
environment.
e poses imminent risk of harm to themselves or others, or significant damage to property.

Physical restraint must only be used for the minimum amount of time needed for the student to recover to
behaviour where less restrictive strategies may be successful.

Some situations may require physical contact to support instruction, manage health care needs or maintain the
safety of students, staff or the school environment.

Principals must consider:

e the student’s rights and freedom of movement.

e the student’s cultural, cognitive, developmental and psychological background.

e the functions of the student’s behaviour.

e environmental factors contributing to the student’s behaviour.

e information and advice from the parent, school staff, student support services and relevant external
agencies.
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The principal will provide appropriate support to the student, staff, other students and parents as required after the
restraint.

The principal will keep a record for each instance of physical restraint, which includes:

date, time, location and duration of the physical restraint.

name of student and name(s) of staff member(s) involved.

reason for the physical restraint.

de-escalation strategies attempted prior to application of physical restraint.
follow-up support provided.

detail of contact with the parent.

a statement by the staff members involved.

whenever possible, a statement by the student involved.

O O O 0O 0O O O O

The use of physical restraint must be set out in the student’s documented plan, developed as part of a case
management process. An exemption to this is when it is required to be used in an emergency situation to protect a
student from harming themselves or others.

A report will be lodged via the, internal, Online Incident Notification System as soon as practicable after the incident.

A principal will only authorise a plan to apply physical restraint as an ongoing strategy for a student when the
documented plan:

is developed with and regularly reviewed in consultation with the parent, and other stakeholders, such as:
o thestudent
o school staff
o specialist services including the School Psychology Service, the Schools of Special Educational Need,
and any external agencies or practitioners identified by the parent.
involves a hierarchy of planned culturally and developmentally appropriate responses that focus on
prevention and early intervention to minimise and eliminate the use of physical restraint.
involved strategies to support and develop areas of current needs.
considers the safety and wellbeing of the student, including the risk of the restraint causing physical or
psychological harm.
identifies any medical or psychological conditions the student has that may make physical restraint harmful
to the student.
includes how to maintain the dignity of the student.
considers the likely response of the student.
provides information about the type and use of restraint.
defines the situations in which restraint will, and will not, be considered.
considers the safety of staff members and other students, including whether restraining a student in a state
of extreme escalation will likely cause them to make physical contact with staff.
identifies the staff who are willing and trained to use approved de-escalation and positive handling
techniques.
incorporates ongoing review, noting that the use of restraint should be reviewed following each use.

The principal will take reasonable measures to:

include planned restorative approaches for the student and others following the use of restraint.

review use and consider any de-escalation and positive handling strategies that might reduce the likelihood
of a future occurrence.

ensure that De-escalation and Positive Handling training remains current.

The principal will monitor the effectiveness of physical restraint as part of the behaviour support strategy.
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Bullying

Bullying is a learned behaviour that is unacceptable and can have long-term harmful impacts on students’ school
engagement, academic achievement, wellbeing, physical health, and mental health. However, bullying behaviours
can be changed.

At Ashburton Drive Primary School we are committed to providing a safe and inclusive environment for students and
fostering a harmonious school community. Therefore, we do not accept bullying or harassment in any form.

Students learn and clarify the definition of bullying vs conflict through explicit teaching (ISTAR lesson plan).

Confirming whether the behaviours were intentional is not required to implement the strategies for responding
effectively. It is important to act as a result of the effects on the targeted individual, immaterial of the determination
of intent.

Bulling can include verbal bullying, social/relational bullying, physical bullying, cyber bullying and bystanders.

Preventing Bullying
Bullying prevention is everyone’s responsibility. Please refer to Appendix 6 for the Rights and Responsibilities
created by Bullying. No Way!

Whole school prevention strategies utilised at ADPS are and not limited to:

e Promoting a whole-school student support approach with shared leadership.

e Promoting collaborative relationships between the school, parents, and the wider community on developing
and implementing school-based strategies.

e Developing a positive whole-school plan based on the teaching and recognition of respectful behaviour.

o Developing a shared understanding of what behaviours constitute bullying, the impact of bullying, safe and
supportive bystander responses, positive social problem-solving skills.

e Promoting a school culture that seeks to be proactive and restore relationships affected by persistent or
unresolved conflict.

e Promote Respectful Relationships.

e Promote positive staff role modelling; and

e Ensure the plans or policies are monitored, reviewed, and refined regularly and collaboratively.

Responding to Bullying

We have established a restorative approach to responding to bullying behaviours. Restorative justice approaches are
a way of thinking and interacting that puts relationships at the centre of all actions and decisions. Restorative
approaches are empathic, responsive to need, view conflict as opportunities to learn and grow, and build
accountability for actions and processes to repair harm.

Our school provides consistent and clearly articulated procedures for responding to incidents of bullying. These are
to be followed by teachers as a guide and can be added or skipped depending on individual situations — in line with
the whole school Anti-Bullying policy.

e Acknowledge the student/s by actively listening to the issue. This involves asking clarifying questions.

e |nterview all students that need to be questioned to gain a deeper understanding of the situation.

e Decide what action needs to be taken. Follow school procedures i.e., for playground behaviours issue a slip, for
classroom behaviours move on Good Standing board, reflection sheet etc. Low level incidents that should be
handled by teachers including:

o Bumping
o Staring
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o Pushing
o Spreading rumours
o Social isolation
e For more severe incidents refer to an administrator. Ensure that documentation will be completed by either
teacher or an administrator where appropriate.
o Severe incidents that must be reported immediately to admin.
=  Physical assault
= Racist or discriminatory comments
= Sexual comments
e Notify relevant stakeholders (admin, class teachers, parents) of issue, action taken and resolution where
appropriate. Refer student/s for relevant counselling e.g., school psychologist, chaplain, 3-way conference,
administration.
e Ensure to follow-up with the student/s to see that the issue has been resolved.
e Document incident, action and follow up.

Aggression

Teachers have a duty of care towards all students and are required to ensure a safe learning environment. On
occasions, challenging and violent behaviour from some students will compromise safety and the opportunity for
other students to learn.

In consultation with admin staff and parents/caregivers, teachers will develop behaviour support and risk
management plans for students who present with such challenging behaviours.

When students present with violent behaviour or aggression:

e Ifthe incident is urgent, critical and dangerous, contact the police through the school principal.

e Restrictive practices, such as restraint, should only be used as a last resort and be part of a documented
plan.

e Insuch cases, and in all other cases where restraint is used, the principal or delegate will submit an online
incident notification.

e Reportincident with an AlIR and/or PIIR.

e Complete a risk assessment including consultation with the health and safety representative.

e Consult with the parents, the school psychologist and the student services/support specialist to develop a
documented plan.

e To reduce the risk of injury the following practices are investigated; Tier 3 requests of support, Team Teach
training, accessing resources — such as Code of practice: Violence and aggression at work, manage working
alone risks.

e Provide staff with ongoing support including applicable agencies.

Types of violent and aggressive behaviour
e Threats of violent acts
e Verbal abuse
e Defamatory or inappropriate personal comments
e Physical contact

Threats of violence can result from:

e Face-to-face interactions.
e Electronic means, including comments on social media.
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Drug and alcohol (including vaping) misuse by students, inc/uding provision of

evidence-based drug and alcohol education

Drug and alcohol education will form part of the schools Health Education Curriculum in line with SCSA Western
Australian Curriculum requirements. Resources to teach these will be in line with DoE and relevant health authority
evidence-based approaches as well as the school’s WA PBS and resilience programs. These programs will be re-
evaluated and revised as updates become available.

The possession or use of illegal substances by students at school is not acceptable under any circumstances.

Being intoxicated does not excuse a breach of school discipline by a student. However, a breach of school discipline
committed by an intoxicated student must be dealt with only after the safety and wellbeing of the student has been
secured.

Student intoxication on school sites or at school off-site activities is unacceptable. Staff will respond swiftly and
consistently wherever a student is reasonably suspected of being intoxicated including contacting the parent.

These requirements relate to school disciplinary considerations only and are not a complete guide for dealing with
drugs or alcohol use by students. Drug and alcohol use by students will be responded to through health and
education frameworks. In circumstances where school staff have reasonable grounds for belief that a student is
intoxicated, the immediate priority will be the health and welfare of the student. A follow up priority is support and
education for the student. This serious breach will be responded to through the suspension information provided.

Under regulation 71 property can be confiscated if it is disruptive, adverse to safety or could cause damage. The
property is then delivered to the principal who will arrange collection by a parent (unless property has been
delivered to the custody of police).

The Principal has the authority to deliver directions to any party on site. It is the responsibility of the principal to

report relevant matters to the police.

Presence of weapons on school sites

A weapon is anything:

e serving as an instrument for making or repelling an attack.
e that can be made or modified to be used to injure a person.
e that can cause a person to fear that someone will be injured.

Prohibited weapons are any item that has no purpose other than as a weapon, such as spray weapons, flick knives or
switch blades.

Controlled weapons include those used in the practice of a martial art, act, sport, or similar discipline, such as
imitation firearms, swords, machete or spear guns.

Firearm includes any lethal firearm and any other weapon of any description from which any shot, bullet or other
missile can be discharged or propelled, such as handguns and paintball guns.

Students are not to be in possession of weapons on the school site or at any school activity. A student who is aware
of a weapon on the school site or school activity, must bring this information to the attention of school staff.

Incidents involving weapons must be dealt with as a serious breach of school discipline and the student must be
suspended immediately under regulation 44(2).
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Students who bring a weapon to school:

e could be in a serious breach of school discipline.
e may also have committed a criminal offence under the Weapons Act.

Where there is ‘reasonable suspicion’ or it is known that a student is in possession of a weapon, school staff will:
e assess the level of risk to the student and others.
e report the matter immediately to the principal; and
e ask the student to accompany a member of school staff to the school office or another predetermined safe
location where the principal or nominee, together with a witness, will request that the student hand over
the weapon.

If the student declines to hand over the item which is likely to cause harm, in the presence of a witness, the principal
will:
¢ inform the student’s parents/carers of the situation.
e give the parent/carer an opportunity to speak with the student on the telephone or to attend the school to
speak with the student; and
e ensure the student is supervised by a member of school staff and the witness.

If the student continues to decline to hand over the item, the principal will:
e inform the police that the school holds a reasonable suspicion that the student possesses a controlled or
prohibited weapon.

School staff should not undertake a personal search of the student.

If the student does not have the item which is likely to cause harm on their person, the principal will:
e ask the student to open their bags and or tray and to cooperate with the search of the student’s property.

If the student refuses to make their property (e.g., bag) available for search, the principal will:
¢ inform the student’s parents/carers of the situation and give the parents an opportunity to speak with the
student or attend school.
e seek permission from the parents/carers for a search of the student’s property to be conducted.

If the student and the parents/carers refuse to give permission for the student’s property to be searched, the
principal will:
e seize the property if it is judged to be safe to do so.
e if seized, label and securely store the property in the presence of a witness.
e inform the police that the school holds a reasonable suspicion that the student possesses a controlled or
prohibited weapon.

School staff who find, or are given, a weapon should:

e label it with the date, time and location where the item was obtained, and the names of all school personnel
who have had contact with it; and
e provide it to the principal.

The principal will:

e Label and secure the weapon.

e Accept responsibility for its security until giving it to WA Police or the parents.

e Maintain a written record of names of all students, school staff, parents, police (if involved) and other
individuals involved in the incident.

e Report the incident via Online Incident Notification System.

e Follow procedures in Emergency and Critical Incident Management policy.

e Communicate with, and offer support to, students and others as required.

e Determine the reason for the weapon on site and act accordingly.
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Risks of suicidal behaviour and/or non-suicidal self-injury

The school response and planning guidelines will be in line with current DoE policies which assist staff to recognise,
support and respond to suicidal behaviour and non-suicidal self-injury (NSSI).

¢ Immediately contact the school psychologist (and/or Lead School Psychologist) and other members of the
school student support team.

e Engage the Gatekeeper trained staff on site.

e Contact the Lead School Psychologist — Suicide Prevention for expert advice if needed.

e Action the school response plan to NSSI and suicidal behaviour to enable appropriate risk assessment,
planning and support.

e Be alert to, record and respond to changes in the student’s behaviour.

Access the School response and planning guidelines which include:

e Information and resources for school-based responses.
e Guidance to develop a risk management plan.
e Advice for linking with other agencies.

Personal use of mobile and other electronic devices

Mobile Electronic Devices (MEDs) include a range of devices including, but not limited to smartphones, tablets,
laptops and smart watches.

The DoE Student Mobile Phones in Public Schools policy bans student from using mobile phones from the time they
enter grounds to the conclusion of the school day. This includes smart watches and listening accessories, such as
headphones and ear buds. The policy supports staff and students to:

e reduce the potential for learning distraction.

e protect the privacy of staff and students.

e improve health and wellbeing.

e reduce the chance of students bringing external issues to school through technology.

Mobile phones (including smart watches and listening accessories) are not encouraged at school but if a student does
bring a phone to school, it must be handed to the front desk in administration building for safe keeping and collected
at the end of the day. There is a secure locker for all devices. Students sign in their device. The school does not accept
responsibility for lost or stolen devices.

All other electronic devices such as iPads/tablets and electronic games are banned from school. Students are not
permitted to take photos or electronic images on school premises without permission from a teacher.

Breaches of the above:

e Students who do not comply with this policy and are found to have a mobile phone in their possession
during the school day, will hand the device into the Office and collect it at the end of the day.

e If asecond breach occurs and students do not hand their phone to the Office, parents will be contacted
reminding them of the policy and they will need to collect their child’s phone from the Office.

e Any breaches of this policy and/ or inappropriate use of a mobile phone will be managed in accordance with
detention, withdrawal and suspension consequences.

ADPS has a Computer Facilities and External Networks (ICT) Acceptable Use Policy. This policy outlines how all
parties involved can work together to embrace the educational potential of Information Communication
Technologies (ICT) within a safe and supportive environment.
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Cyber Safety

Principals and teachers have the responsibility to ensure safe online practice with students. School staff and
administrators need to manage the risks around disclosure of students' personal information.

Key Policy points are:

e Access to and content of technology use must always be referenced to curriculum and developmental
educational needs of the students.
o Developing skills in the use of ICT is an important life lesson and can be used to engage and inspire students to
fulfil learning potential in all curriculum areas.
o Staff have a duty of care to ensure students are safe in online environments and are taught the skills to avoid
unsafe situations.
e Information created, produced, communicated, stored or accessed on school ICT are subject to monitoring by
the school or DoE.
e Parents are informed that this policy is available from the school and are encouraged to assist staff in
facilitating appropriate use of ICT.
o Staff and students (and their parents) are to keep passwords private.
e Students are expected to let teachers know of bullying or inappropriate content or unacceptable websites they
find. These will then be dealt with following the Management Policy of the school.

Third party consent process

o If the service is assessed as’ notification’, parents receive a notification.
o Ifthe service is assessed as ‘consent’, parents are asked to sign a consent and agreement form.

Consent sought at enrolment include:

o Media - publication and display of images.
o Internet access- this is also contingent on student’s abiding by Code of Conduct.
o Viewing consent — PG rated movies/ documentaries etc.

e The protective behaviours encouraged in the school are:

1. If you see something inappropriate on your computer screen, then turn the monitor off immediately.
2. Notify an adult.
3. Adult notifies the Administration team to deal with the incident, which may involve filtering that URL.

Any breach of this agreement will be dealt with as a breach of school discipline and consequences applied
accordingly.

Record keeping and use of data in assessing the effectiveness of whole school behaviour
support

e |nitial records are entered and maintained through the internal use behaviour module.
e Bi-annual parent and community surveys also monitor the effectiveness of school programs.

25



Supporting policies

e  Critical Incident Management plan e Standards and Integrity

e WA PBS booklet e School Education Regulations

e Respectful Relationships policy e Criminal Code Act Compilation Act
e Psychosocial Risk Management plan e Students Online in Public Schools
e School response and planning guidelines e Bullying! No Way

e |ICT Code of Conduct — student agreement e Weapons Act

e ICT policy e Mobile Phones in Public Schools

e School Code of Conduct

Acronyms/ explanations
AlIR- Accident Incident Investigation Report

DOE -Department of Education

Gatekeeper — training for response to suicidal behaviour

IBSP — Individual Behaviour Support Plan

PIIR — Psychological Incident Investigation Report

iSTAR — A framework for lesson delivery

SCSA- School Curriculum and Standards Authority

SEN- Special Educational Needs

SSENBE — School of Special Educational Needs: Behaviour Engagement
Team Teach — De-escalation and positive handling of behaviour incidents

WA PBS — Western Australian Positive Behaviour School
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APPENDIX 1 — ADPS WA PBS Matrix

ADPS WA Positive

6 Ashburton \ .
s . Behaviour Support Matrix

Drive =

Jingee cays
act recponcibly!

Yeka/aru,b caye
chow care and respect!

m

Walk on pathways
and indoors
Smart ignore

Eat in the

right areas

Keep your hands
and feet to yourself

Be hygienic
Act safely

Djff' j/t: sayg
do your best!

Have a go

Stay on task
Line up & move
around school
appropriately
Ask for help

if needed

Learn from mistakes

Wear a sun safe
hat when outside
Be punctual
Report problems
promptly

Play responsibly &
in the appropriate
areas

Follow instructions
Persist

Complete activities
to the best of

your ability

Listen attentively
Make wise choices

Use equipment
appropriately

Put rubbish

in the bin

Treat others as you
want to be treated
Allow others to work
Use manners &
appropriate
language

Use an appropriate
voice

Respect everyone’s
point of view

Encourage others
Be fair
Accept differences

Darmorlvk cays

parfcc:pafe positively!

Follow the School
Dress Code

Be respectful

to everyone

Use good audience
manners

Have permission to
be out of class

Co-operate

Be organised
Joinin

Be a good sport

Use the toilets
appropriately
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APPENDIX 2 — SEN Process chart
ASHBURTON DRIVE PRIMARY SCHOOL - SEN PROCESS

(1.1 IDENTIFY YOUR CONCERNS )
e BeSpecific o Support at this level is from the Learning Support
e Documentyourconcernsand objectives: Put Coordinator (when funded), Curriculum Leaders and
in writing your concemsabout the student and Deputy.
email to the Deputy (SEN) so that SEN These leadersmay support you by:
\_ Planning can be enabled. Y, . Attending parentmeetingsto initially discuss
concems (DP)
. Supportingin the development of evidence based
Documented Plans - strategies
1.2 CONSIDER THE FOLLOWING ACTIONS . Ensuring that the SEN Process is followed
. Supportingany referralsto externalagenciesand
referralsto Level 2 SENif required.
Consult a Colleague Check Student files N\
Talkto a staff memberfor Check the student’s school Discuss with Parents
advice orpreviousteachers file in the office and SEN file Meet with the parents/carersto get additional information
and education assistantsfor forrelevant information. and to establish a positive line of communication. Request
extra information. Review previousSEN Plans copiesof any documentationthey may have. Please keep
and Integrisactivity notes. notesofthe outcomesofthese meetingsand keep on file
in student’'sfolder. P

Complete assessments
Determine ifany assessments or
formal observationsare suitable to
help build a profile of the student.

Y

Anecdotal records 1.3 ADJUSTMENTS ENTERED ON

Ensure you have organised a system CLASS PROFILE SHEET
foryour observations. Include date Work with the Deputy to update the
and time. Use precise and factual adjustmentson the classprofile

N

-

Use the data gathered abov e to dev elop appropriate evidence based plans.
|EPs/IBPs to be developed using SEN Planning/Reporting to Parents tab.

Complete assessments. Ensure they language. Store recordson the shared spread sheet. Identify what level of
are dated. drive in the child'sindividual student adjustment will be required forthat
folder. ) ksudent.
(1.4 DEVELOP APPROPRIATE DOCUMENTED PLANS (IEP/IBP/RMP) \ N\
Inform the Deputy that y ou require a SEN plan to be set for the student. 1.5 SEN REGISTER

Ensure you have advised the Deputy
of youractionsso far in orderto record

Goals/Objectiv es should be SMART and short. Reviewed every 8-10 weeks. thison the SENregister.
All plans should be signed by a parent/carer.

A signed copy of each plan should be placed in the student’s SEN folderin the office.
The parents/carers should also receive a signed copy . I
An electronic copy can also be placed on shared drive.

\.

J

IF YOURPLAN IS WORKING...
Continue to monitor and review for this

student and keep the parents/carers
informed regularly.

If NOT...
Proceed to Level 2

(" R

\ Y,

~
2.1 COMPLETE ‘A Requestfor Referral’ FORM
e TheDeputy (SEN)can assist with the form ifrequired.
. Submitto the Deputy (SEN) s
J If NOT... 3.2 DP LIAISES WITH SCHOOL
Proceed to Level 3 PSYCH .
(_\ Decide whetherto proceed witha
IF YOUR referral forexternal agency
— SSENetc. School
2.2 MEETWITH THE DP PLAN IS \ aipparl
e ReviewDocumentedPlans WORKING... %:AﬁgE%ONFERENCE L &Psych 19 POt EtenRl prgess
e  Collectfurtherdataif required. . o DP arranges case
e Considerappropriate Level2 Continue to conference with School [ \
interventions. monitorand Psych, CTand parents/ 3.3 ACTIONS FROM CASE
e« Update SENFile review forthis carers to discuss additional CONFERENCE AND REFERRALS
studentand data collection, actions/ PUT INTO PLACE
keep the referrals. * Referrals to external agencies,
parents/carers e Case conference minutes to SSEN, CAMHS etc.
informed be kept on filein SEN ¢ Service Agreement from external
2.3 IMPLEMENTACTIONS regularly. folders. agencies put into action.
e ImplementDocumented Keep SEN ¢ Work with DP to conduct an o Work with DP to develop a
Plans foldersupdated FBA interviewif appropriate. Behav iour Support Plan if
«  DP (SEN)supports and liaise with \ *Behav iour. ) appropriate
implementation if required DP to update k )
e  Continually monitorand SENRegister. 7 N
review. REVIEWMEETINGS WILL OCCUR ON A TERMLY BASIS
Review meetingswill determine ongoinglevel of support the studentwill
require depending on progress.
k ) \ V
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APPENDIX 3 — Ashburtoken System Chart

Student achieves 1 GREEN token

When 5 GREEN tokens have been achieved they are placed in the class pencil case, then they come to the
office for an entry in the “Green Token Tree” daily prize draw and are exchanged for

1 PURPLE token
ADPS

When 5 PURPLE tokens have been achieved, they are placed in the class pencil case and taken to the office for
processing. Plus all students receive a

TRY-ATHLON Certificate at assembly.

When 5 TRY-ATHLON certificates have been achieved, students receive a MEDALLION.

5 x TRY-ATHLON certificates = Bronze Medallion
10 x TRY-ATHLON certificates (total) = Silver Medallion
15 x TRY-ATHLON certificates (total) = Gaold Medallion
20 x TRY-ATHLON certificates (total) = Platinum Medallion
25 x TRY-ATHLON certificates (total) = Plaque

Try-athalon certificates are recorded at school but sent home.
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APPENDIX 4 — Personal Best Information for Parents

Personal Best

Personal Best is a great way to say ...
“You are doing great at school. Let's celebrate your good values and behaviour!”

Our school community values people who can show that they...
Act Responsibly po YOUR pesT
Do their best
Participate Positively
Show care and respect

What is ‘Personal Best'?

Personal Best is a school wide reward system for those students who:
e have shown good behaviour.
e have demonstrated the school values.

e away to provide feedback on how your child is developing in the areas of
school expectations as well as personal and social development.

What happens if my child is in the 'Personal Best'?

, If your child is eligible for Personal Best your child is entitled to participate in an
m’%&?& activity just for the Personal Best members. While we keep costs to a minimum, you
may be required to pay some costs associated with the reward activities.

A® EroFzeT

How does my child get into 'Personal Best'?

The guidelines are:

1. All students complete a nomination, Personal Best form. Students self-reflect by
giving themselves a score against each criteria. *& 3 =
2. Classroom teachers score students against each criteria.
3. If the teacher's score is at or above the required level administration will check that
students have:
e less than three incidents resulting in detention.
e no withdrawals or suspensions
4. Students who are confirmed as demonstrating our values, as above, will be notified

via a letter for parents. %.
6

Ashburton
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APPENDIX 5 — Anti-Bullying information for parents

NE NP EN LUONEINPa@gd aniquoungysy
(09 ¥EEE -2uoyd

Joadsau pue aies moys o
}npe ue

03 Wwappul syl Hodal - djay awosian e
:Ag Japue)lsAq aanisod e ag pjnoys
noA paijjng Sujaq suoawos aas noA J|
WIES} UILLPY 243 JO JaguuaL
e yum yeads asead ‘yiim jjesp Ajpuapyns
LSS J0U SEL UOLENYS B3 1EY] |94 NoA J|
Jo aipmp aup
Aayy suogoniis yiim [nap Ajuo und siayonaj
“1BLIED] LUOOISSED J1BL] 03 JUBpRUl
ay3 Jodsa noA 1o pliys anoA auns e
*} INOCE SUOSLLIOS YIM H[E] 3 ,UED BM JBYL
|ngme os s Suiyiou 3ey3 piya anok puiw
-8y "Sulesy sl ays/ay Moy pue uonenyis
9Y3 3noge ¥|e3 03 |1y JnoA aSesnorus
‘pasesy Jo paijng Suiaq spodsa pliys anok §

**paseal o pajlj|ngq Sulaq

S P[Iy2 JnoA 4

HE

spuapioul
juasisiad ale a1yl Jl SUIBIUOD

anoA Jodas Jouues noA jey; ueaw

10U $30p S1Y1 J3ASMOY — U3UP|IYd 01
pasiojuias Alaendad s s1yl suonenyis
2533 yum |eap o1 Ayljiqisuodsal 3dadoe
o} suapnis aFeinodua ap ‘SulA|ng

40 JU3PIDUI UB LUIOJ) SSRU3S Japun aJe
A3y1 uaym suapnis 03 3INPNIIS SWOS
apinoad o3 1dwiane ue s| ey siyL

1|npe ue o3 apioul ay: Suiodas uayy
pue 2} aAesq e uo Sumnd *59 —SuiA|ng Aq psloayeun pue juap
-yuod Jeadde Asys y SuIA|Ing Jo WLDIA B Bg 03 A[3YI1| 53| SI PIIYD ¥

Jayses) AJnp B JEBU pUuElS @
Aeme yjem pue ajis e
noA poddns |Im oym yum Aejd o3 puaiiy e puld
AjIng ay3 s10us)
Aeme yem o
‘SulA|ng ay3 podas pue saydea e 03 eads @
==pinoa Aayl pai|ng Suiaq si Juspnis e §|
d|aH o1 saidalells

*I0INIO0S 1A J1 Jnoqe
¥Ie] ), ed 9M ) [NIMe 08 FUniou s1 3191

e aAuQ
SOUIT {1 12 1S (391 0) JUFL ) AR [[2 9MUOMINQUSY

W9

sjuaUDJ L0f uoypULIOfUT
suiCng-1uy

S|IELID 1O SHB] BAISNqY
s9s

E|paw |e|20s uo pajsod suawwoo Aysepy
“Ju3sIsiad YI9A/IINOY¥LIITI

siay3o Suipnpaxg

SBupeaus [ aka ne [ Suuen

sajou Aseu Suipuss

T uapsisiad TYIID0T0HIASd

Suidwing fSuinoys/ Suiysnd

2eds [euostad Jo uoisenu)

suoissassod /Ajadoad siayzo SuiBeweg
Junysiy

TTUB}sISIsd TYIISAHd

SINOIAEYS( JO SIUBLILUOD I5IXDS 1O |ENX3S
s3nsul |eloey

a8en3ue| Suluajealyl 10 SAISUSHO
suoaLlos uo Sunyid

Suijjes swep

TuBsIsiad TYgad3an

isanojaeyag SuiA|ng jo sajdwexy

*aJnieu uj [eaiSojoyohsd

10 |eos ‘|earsAyd ‘|ecquan aq ued pue samod
Jo souejequi ue Ag pasla1deley? s| 3] oERE
aininy e jo 1eaJyl syl ySnoay A1axue
s2SNE? Uayo pue ‘ssaasip sesned Suld|ng
(weiSoad sjooyas ul anoineyag

BALLSOd Ino ul pauljino sy) *sjenba usamiaq
§159493U| J0 uojuido 1o soussayIp E JO JUBW
-aa48es|p e s] 1puo) Suid||ng Ajuessadau
10U §1 WIPuUo) *ajdoad jo dnoid so uosiad
Jayioue uo yaepne annnadal e s Suldjng

¢8uiA|Ing s11eym

14



APPENDIX 6 - Rights and responsibilities

+

MEMBERS

RIGHTS

RESPONSIBILITIES

All students,
teachers, parents,
wider school
commumnity

are safe and supported in the school
environment

are included

are treated with respect

positive role modelling and demonstrate
respect for all people

participate and contribute to school
positive behaviour programs

build positive relationship

demonstrate respect and tolerance
towards others

School leadership

i5 supported by the school community
in developing the school's plan to
prevent and effectively manage
bullying

i5 supported by the school community
in implemeanting the strategies and
programs under the school's plan

fosters a safe and supportive climate
across the school

provides leadership in resourcing the
schoal's plan

ensures plans are clear and publicly
available to the school community
ensures the school community is
informed of the plan

implements the plan

supports staff to implement the
strategies and programs under the plan

feel safe and supported in the
waorkplace

are informed by school leadership of
the school's plan on bullying

have access to professional learning in
preventing and effectively managing

promaote and model positive
relationships

participate in developing the schoaol plan
identify and respond to bullying incidents
deliver the strategies and programs to
students in responding to bullying

Statt bullying effectively
have access to curriculum resources promote effective bystander behaviour
suitable for supporting students in promote social problem-solving
building positive relationships, use appropriate terminology when
resiliency, safety and bullying referring to bullying and the students
prevention (including sociall emofional invalved
learnimaq}
have access to curriculum that understand and value the concepts of
suppaorts the building of resiliency and inclusion and tolerance
Students saocial skills idenl_ify and respond effectively to
are informed by staff of the school's bullying
plan on bullying are aware of themselves as bystanders
are provided with supports by staff to seek help for themselves and others as
stop bullying needed
are freated with respect support and encourage children to treat
are confident their children are others with respect and tolerance
provided with a safe and supportive model appropriate behaviours and teach
school environment children appropriate social skills
Parents are provided wjth access to information including conflict resolution
on the prevention and management of act in accordance with the school plan if
bullying by the principal they observel know about bullying
are informed by the principal of the encourage children to report bullying
school's plan and opportunities to incidents
participate work, effectively with the school in
responding to bullying
Wider community: are strateqgically included in bullying provide support and input into the

including other
professionals

prevention and management

schoaol's approach to preventing and
managing bullyimg

strengthen the school’'s anti-bullying
messaoes
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APPENDIX 7 — Connect and Respect resources

Shaping the future

Connect and Respect

Engagement

Expectations that promote learning,
wellbeing and safety in all public
schools in Western Australia.

Together we make a difference. We welcome parents
and other members of our diverse community into
schools across Westemn Australia. Student learning is
strengthened when school staff. parents ond carers
are actively and positively involved in their education

We all share a responsibility for providing a sofe,
supportive and productive environment, free from
bullying, harassment, discrimination and violence.

Parents and carers and other visitors to schools
support safety by ensuring communication and
conduct at school and school activities is respectful
Every student, staff member, parent or carer has the
right to feel safe and be safe at our schools

recognise every student is importont
to us

contribute to a respectful school
culture

promote and model good behaviour
work together with staff to resoive
issues or concems

respect the right of staff to
disconnect from work outside of
school hours

share responsibility in creating safe
and secure leaming environments

be mutually respectful

oct as positive role models

actively help to selve concems

use the school's communication
channels and processes to oddress
concems

work with the school to provide o sofe
and productive learming environment
ensure your child attends school ready
to learn

know and support the school's
Student Good Standing Policy
schedule meetings at an ogreed time,
for an ogreed purpose

respecting the diversity of our schools and the right
to an educotion for every child

always communicating respectfully about our
schools and our staff

not engaging in malicious or judgmental gossip in
person, in writing, or on social media; about our
students, stoff and school community members
raising concems early with a staff member, the
principal or the Department of Education directly
understanding sometimes compromises are necessary,
to find an acceptable solution to concerns roised
understanding thot obstacles, barriers and
disoppointments are part of the growth journey
supporting children and young people to work
through difficulties and build resilience

.

appreciating that school staff may not be available
to respond immediately

knowing that staff will respond to appropriate
communication when they are able

requesting a meeting to discuss any concemns about
your child’s education — allowing stoff time to
prepare and appreciating their time may be limited
not using offensive, insulting and derogatory
language; and inappropriate conduct

being kind when interacting with others

.

maintaining professional relationships that are
open, honest and respectful

« toking responsibility for your child arriving and
leaving school safely on time every day
supporting your child to understand and follow
the Student Good Standing requirements

* scheduling on appointment to meet with the
teacher or principal

.
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Our schools are committed to providing
quality education to all students in

a safe, inclusive and caring learning
environment. We value working
together with parents and families

as critical partners in student
learning outcomes.

Schools draw on the diversity and strengths of
local communities to create opportunities to work
collaboratively and set directions for students.
Building mutually respectful relationships with each
local community is fundamental to this.

A school community contains a wide variety of
individuols ond groups who strive to work together to
educate students to become confident, well-educoted
young people; prepared to lead happy, successful lives
and make contributions to local and global communities.

School stoff will engage with families to understand
the interests, personalities and needs of their children.
All students need access to o quality education within
safe and secure learning environments, and with the
right supports to progress and achieve.

There may be times during your child’s schooling
when additional support is needed, or issues arise.
Your school will support you and your child to
productively resolve these issues and we encouroge
you to raise concemns as early as possible.

Shared and respectful expectations and values
will enable us to work together in the best interests
of our children.

Communication between you and your school

is an important port of your child's education,
School communities thrive on open communication
wherein staff, students, parents and carers have
opportunities to share good news, discuss issues
and maintain on open dialogue.

Schools are made up of hard-working and
dedicated professionals who will listen, care and
respond to your concerns and work with you to
resolve complaints. We have found over time
even the most challenging of circumstances can
be worked through. You can expect some of the
following from your school:

* regular communication through school
approved channels

* reports on your child'’s progress and achievernent

+ celebration of your child’s achievements

+ notification of any serious single issue
or ongoing issues concerning your child

* scheduled opportunities to meet with
the classroom teacher

* other opportunities to meet with the teacher,
by appointment

* updates about important developments
in your child’s class

+ notifications or invitations to school events

* opportunities to provide respectful and
productive feedback.

All students need access toa
quality education within safe and
secure learning environments.
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Qur stoff have families and personal lives too,
and like all professionals, work at their best when
they have a quality work-life balance. Parents and
carers should not expect:

* school staoff to return calls after work hours

» emails to be answered in the evenings
or weekends

* access to teachers' private phone numbers
or emails

+ staff to meet with porents and carers, without
an appointment, during o school day

* to be allowed on a schoal site if you have
harassed or been aggressive towards schoal staff.

You should contact your child’s school if:

* you have concerns about your child’s academic
or social progress

» medical issues arise or diagnosis changes

« there are changes in family circumstances

* there are safety issues or changes in behaviour
at home

» social issues arise that could impact the safety
and welfare of students at the school

* you want to make or reschedule an oppointment.

» speaking to staff disrespectfully or aggressively,
especially in front of your chid or other students

* expecting to meet with staff during the school
day without an appointment

* visiting the classroom during the teacher's
preparation time before school

* using social media platforms inappropriately
and disrespectfully

* malicious or judgmental gossip

* By everyone playing a part in providing
safe, positive learning environments and
opportunities for our students, we enable
themn to be the best they caon be.

Communication methods

Electronic communication, such as email, is
appropriate for short, non-urgent and positive forms
of communication. It is not appropniate for more
compiex or emotional situations. In these cases,
porents should request a face-to-face meeting so
that issues can be given the time and ottention they
deserve. If in doubt, speak to your school.

Concerns and complaints

Contact your school as early as possible if you have
concerns. If you are not sure who to speak to, you can
start with your child's teacher. For some matters, it
may be appropriate to talk directly to your child’s year
coordinator, school administration staff or principal.

If you have approached your chikd’s school but
haven't been able to resolve the issue, refer to
our complaints process to explore your options

education.wa edu.au/complaints.

Shared and respectful expectations
and values will enable us to work together
in the best interests of our children.
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